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Ilonoxenune
AJIMUHUCTPATHUBHO -X03IMCTBEHHOI'O OT/IE€]Ia MyHHI[UIIAJIbHOIO aBTOHOMHOI'O
YUpEXKACHHS KYyJIbTYpPbI
«KyJIbTYpHO — IOCYTOBBIH LIEHTP»

1 OO1ue moNOXKEHUS

1.1. AJIMAHUCTPaTUBHO-XO3IMCTBEHHOIO  OTZEla SABIISIETCA  CTPYKTYPHBIM
1o/pa3ieJieHieM MYHHIIMITaJIbHOIO aBTOHOMHOIO y4peXxaeHus KynbTypsl «KynbTypHO —
JIOCYT'OBBIN LIEHTD» . ,

1.2. B cBoeli gearenbHocTH othen pykoBoactByercsi KoHctutymuein P®, TpynoBbim
kogekcom P®, ocHoBamMH 3akoHojarenbcTBa P® o0 KynbType; mpukazamMu H
pacropspKeHUSIMUA  BILIECTOSIIIMX OpPraHOB MO BOIPOCaM KyJIbTypbl, yctaBoM MAVK
«KJILl», 3akoHOmaTeNbHBIMH M MHBIMM HOPMAaTHUBHBIMHU MPAaBOBBIMU aKTaMH IO OXpaHE
TpyJda, IOXapHOHW  0e30macHOCTH,  DJIEKTPOOE30IacHOCTH, IpUKa3aMu |
pacriopspxerusiMu aupektropa MAYK «KL» u nacrosimum ITonoxxenneM.

2. CTPYKTYPA OTHEJIA

2.1. Ctpyktypy 4 mtaTsl otaena yreepxaaeT gupekrop MAVYK « KLy
2.2. PykoBoaCTBO oTaesioM ocymecTiseT 3aB.AXO

2.3. B cocTaB otneia BXOIAT

- AIMUHHCTpPATOpP

- Kontponep 6uneron

- Napnepo6muk

-MOHTHPOBIIUK CLICHEI

-Pabouwnii o KoMIieKCHOMY 00CITyXKUBaHHUIO 30aHH

- Boaurenn

3. OCHOBHBIE 3AJTIAYM OTAEJIA

3.1. Xo3siicTBeHHOE 06cTy)XKMBaHUE YUPEXKIECHHUS.

3.2. Pa3paboTKa IJ1aHOB TEKYIIMX U KallUTAIbHBIX PEMOHTOB OCHOBHBIX ()OHIIOB

3.3. KoHTposb 3a Ka4eCTBOM BBIIIOJIHEHHUS] PEMOHTHBIX PaboT.

3.4. KoHTpOJIb 3a palliOHAIBHBIM PacXOJ0BaHUEM MATEpUANIOB U CPECTB, BhICIAEMbIX
JIS XO3AHMCTBEHHBIX LIeNeH.



4. ©YHKIUHN OTHAEJIA

B cOOTBETCTBHH C BO3JIOXKEHHBIMH Ha HETO 3ala4aMU OTZEJ OCYLIECTBIISET ClIeAyIOIne
¢dbyHKIMK:

4.1. Xo3siicTBeHHOE 00CTy>)KMBaHUE U HaJIEXAIIEe COCTOSIHUE B COOTBETCTBUU C
NpaBUJIaMH U HOPMaMH POU3BOACTBEHHOM CAaHUTApUH U MMPOTHBOIOXKAPHOH 3aILUTHI
31aHMH U TOMELIEHHH, B KOTOPBIX PACMOJIOKEHBI MIOPA3AEIICHUS , YUPEXKACHHAS a TaKKe
KOHTPOJIb 33 KCIIPaBHOCTBHIO 000PYIOBaHHS .

4.2 ObecnieyeHyre X03IMCTBEHHBIX YCIOBUAM, TOCYTOBOM NEesTENbHOCTH H
XO3IMCTBEHHBIX HYXJ| YUPEXKJACHHUS.

4.3 OCHOBHBIE HAIPaBJICHHS JESTEIBHOCTH, BEINIOIHIEMBIE CAMOCTOATEIBHO:
-KOHTPOJIb HaJl COOJIIOIEHHEM TPy 10BOM JUCLIMILIHMHBI;

-COXPaHHOCTh M yUeT MaTepualbHbIX LeHHOCTEH, nMyliecTtBa MAYK «KL»

4.4. Pa3paboTKy MJIaHOB TEKYIIUX U KaUTAJIbHBIX PEMOHTOB , COCTAaBIEHUE CMET
XO03SHCTBEHHBIX PacXOJ0B.

4.3. Opranu3sanyio npoBeeHNs peMOHTA ITIOMELIEHUH, ocymeCTBneHne KOHTpPOJS 3a
Ka4eCTBOM BBIIIOJIHEHHSI PEMOHTHBIX PaboOT.

4.4 OdopmiieHre HeOOXOUMBIX JOKYMEHTOB IS 3aKJIIOYEHHs JOrOBOPOB HA OKa3aHUe
yCJIyT, TIONTyYeHHe ¥ XpaHeHHe KaHUENSAPCKUX MIPUHAUIEXXHOCTEH, HEOOXOIHMBIX
XO3SIMCTBEHHBIX MAaTEPUAIOB, 000PYAOBaHHs U UHBEHTaps, oOecreueHne MU
CTPYKTYPHBIX MOJpa3feieHull, a TakxkKe BEJEHHE y4eTa X pacX0JOBaHHs U COCTaB/IEHUE
yCTaHOBJIEHHOW OTYETHOCTH.

| 4.5. KoHTpoJIb 32 palldOHAJIBHBIM PacXOA0BaHHEM MATEPUAJIOB U CPEACTB, BbIAEISEMbIX
JUTSA XO3SIMCTBEHHBIX HEJIEH.

4.6 CocraBiieHH€ IJIaHOB U OTYETOB:

- Oruer 10 3HeprocOEPEXXEHHUIO ¥ NOBBILLIEHUS SHEPIeTUYECKON 3(1)(1)eKTnBHOCTH -
(e’keKBapTaJILHO. )

-ITnas DOATOTOBKH MPOTHBONABOAKOBBIE MEPONPUATUM.~(1-2 KB) .

-OtyeT 102 KB

-ITna" moAroToBKU paboOTH K OCEHHE-3UMHEMY Iepuoay. — (10 25aBrycra).

- Otuer mo 28aBrycra.

-IlnaH KyJapTYpPHO-IOCYTOBBIX MEPOINPUATHH Ha rof. (1o 25aekabps TeKyuiero roaa)
4.7. Opra"usanyio padoT 1o 61aroycTpoiCTBY, O3€JIEHEHUIO U YOOpKe TepPUTOPHH,
Npa3IHUYHOMY XyI0KECTBEeHHOMY O(opMiIeHHIO (hacafioB 3AaHUH.

4.8. OpraHu3aldio BHIMIOJIHEHHS TPOTUBOIOXAPHBIX MEPOIIPHATHH U COAEPKAHHE B
HCITPAaBHOM COCTOSIHUU IT0>KAPHOTO UHBEHTApS.

4.9. OcyiecTBieHHe B paMKax CBOEH KOMIIETEHLIUU BEAEHUS JIeIONPOU3BOICTBA,
(dbopMuUpoBaHKe U OTIPaBICHUE/TIOTYYCHHE KOPPECIOHACHLIUU U APYToi HHPOpMaLIUK
IO 3JIEKTPOHHBIM KaHaJlaM CBS3H.

s

5.1TPABA
AJIMHHUCTPATUBHO -XO3MCTBEHHOI'O OTAEN JJisl PELIEHHs BO3JIOXKEHHBIX Ha HEro 3a/1a4
MMeeT MpaBo:



5.1. 3ampaImBaTh B YCTAHOBJIEHHOM MOPSIAKE OT CTPYKTYPHBIX NOApa3AeaeHUI
npeAnpusaTHs HHGopMaLHio (MaTepHalsl) 110 BOIIPOCAM, BXOASIIUM B KOMIIETEHIIUIO
oTena.

5.2. Co3maBath SKCIEpTHEIE U paboyre IPyIIIb] [0 BOIPOCaM XO03SICTBEHHOTO
00CITyKUBaHUS YUPEKIECHHUS. '

5.3. Micnionb30BaTh CPECTBA, BhIAeNsieMble Ha (UHAHCHPOBAHUE OT/eNa JUIs 3aKyITKH
HEOOXOIUMBIX XO3sHCTBEHHBIX MaTepHAIOB, 000PYTOBaHHS U HHBEHTApSI.

5.4. BHOCHTH TIPEIIOKESHHS 110 BOIIPOCaM, BXOSIIMM B KOMIIETEHLIUIO OT/IeNa.

6. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHOCTbH 3a KAUE€CTBO U CBOEBPEMEHHOE BBIMOJIHEHUE BO3JIOKEHHBIX
HacrosiuM [lostoxenneM Ha oten 3a1a4d U GyHkiuii HeceT 3aB.AXO

6.2. CTeneHb OTBETCTBEHHOCTH IPYTHX PaOOTHUKOB YCTAHABIMBAETCS JOKHOCTHBIMU
HHCTPYKITUSIMH.

6.3. 3aB.AXO u npyrue COTpyAHUKHU OTJ€Ia HECYT IEPCOHAIIBHYIO OTBETCTBEHHOCTD 34
COOTBETCTBHE OHOPMIIIEMBIX UIMH JOKYMEHTOB U OIIE€paluii ¢ KOppEeCTIOHIeHIUEei
3aKoHOJaTeILCTBY Poccuiickon Penepanuu.

6.4 3aB.AXO sBiseTCS MaTepPUAIIBHBIM OTBETCTBEHHBIM JIMLIOM

(1OroBOPOM O MOJTHOW MaTepHalbHON OTBETCTBEHHOCTH)

-BECTH KapTOYKH HHBEHTAPHOI'O y4€Ta OCHOBHBIX CPEACTB

-Pa3zpabarsiBaeT HHCTPYKIMHU AJIsl paOOTHHKOB OTAENA

Benenue xypHaioB

~KypHaJl PerHCTpallii HHCTPYKTaXxxa Ha paboueM mMecTe

-KypHaJl yueTa HHCTPYKTaxKe# 1o moxapHoil 6e3onacHoCTH

-)KypHaJl y4eTa BbIIauu CpeCTB UHINBHUIYaIbHON 33l Tl

-TEXHHUYECKHH >KypHAJI 10 SKCILLyaTallMy 31aHHMs.

6.5 AnMuHHCTpaATOp SIBISiETCS MAaTEPUAIIBHBIM OTBETCTBEHHBIM JIULIOM
JIOTOBOPOM O TIOJHOM MaTeprualbHON OTBETCTBEHHOCTH.

-~OTBEYAET 3a XypHal (PerucTpaLyy IUIATHBIX YCIyT)

- CBOEBPEMEHHO TOTOBUT OTYET IO IUIATHBIM YCIIyraMm (€XXeMeCs4HO)
-BECTH KHHIY y4eTa OJaHKOB CTPOTOil OTYETHOCTH.

-BBITOJTHATH TPUKa3 00 yTBEPXKIECHUH JINIMHATA KACCBHI.

6.6 BoauTens SBISeTCS MaTepUATbHBIM OTBETCTBEHHBIM JIUIIOM(JIOTOBOPOM O MOJTHOM
MaTepUaIbHOM OTBETCTBEHHOCTH.

- 3aKperuIeHnd TPaHCIIOPTHOTO CPEeICTBA 332 BOAUTENIEM (IIPUKA30M)

-npon3BoAuTh criucanue ['CM, coryiacHO 110 Iy TEBBIM JIUCTaM

-BectH ydeT I'CM no nokasaHusM cCMapT-KapThl

~-CTUAOMETP aBTOMOOHMIIS OJIEPXKUBATD B paboyeM COCTOSTHUU

~-3KCIUTyaTHPOBAaTh TPAHCIIOPTHOE CPEACTBO TOJBKO II0CHE MPOXOXKACHUS MTPeIPericoBOro
MeaULIMHCKOro ocMoTpa. Ilociie okoHuaHus pabouelt CMEHBI TPOXOAUTH MOCIIEPEHCOBBIH
OCMOTp

6.7 MOHTHPOBIIMK CLIEHBI OCYIECTBIISCT:
- OopmiteHrEe CIIeHBI IIPY TPOBEAEHUH OUepeAHBIX MEPOIIPUITHN



- YcraHoBKa JeKOpalMii Ha CLIeHe.

- T'oTOBHT clLeHHYECKYIO0 IUIOLIAAKY K MPOBEJEHUIO MEPONpPHSTHS.
MUKPOGOHBI, CTOWKH, PEKBU3UT, IEKOPAIHH, PEKIIaMy.

- [Ipn HeoOX0AMMOCTH IPUHUMAET YYACTHE B MEPOIIPHUITHSIX.

- Beinmonusiet norpy304Ho-pasrpy30uHble padOThI. :

6.7 PaGouuii o KOMIIIEKCHOMY OOCITY>KUBAHHMIO U PEMOHTY 3/IaHHSI.
OCYIIECTBIISET:

-M3roroBneHue pekBU3MTA JJIs MEPOTIPUATHI

- COopka ,ycTaHOBKa W PeMOHT Mebenn

6.8 Kontponep OUIeTOB JOJKEH 3HATE:

- ['oTOBUTE 3aJ1 K TpUeMy 3pHUTelIei.

-[IPOBEPUTH COOTBETCTBUE HyMepaluu MeCT

- CBOEBPEMEHHO MPOMNYCKaTh MOCETUTENIeH B 3all.

YcranaBiuBaeTt

- [IPOBEPHUTHL COCTOSHHUE 3allaCHBIX BbIXOJ0B U NEKYPHOI'0 OCBEIICHHS 3PpHUTEIIBHOTO

3ana.

- CJIEJIUTH 32 JUCLUTIMHON U NOPsSIAKOM BO BPpEMS IIPOBEAEHHA MCPOHpHHTHfI

7. KPUTEPHUH OLIEHKU JEATEJIBHOCTU OTAEJIA

Fuls CBOGBpeMeHHOC A Ka4E€CTBEHHOE BBINIOJIHEHUE IOCTABJIEHHBIX 1ieJieH U 3aJay.

7.2. KauecTBeHHOE BbINOIHEHHE (DYHKIIMOHATBHBIX 00SI3aHHOCTEH.

PykoBoaurens y,

aJIMUHUCTPAaTHBHO-XO03MCTBEHHOIO OTea: Vi e O. H. MyxoproBa
o

FOpuckoHcynbT: C. B. Edumosa
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